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Creating a Faculty SelectedWorks Site 
 
 
Setting Up a ScholarWorks Account 
 
1. If you do not already have one, set up a ScholarWorks account by going to: 
http://scholarworks.boisestate.edu/.  Select the My Account link at the top of the webpage and 
click the Create a FREE account link.   
 
2. Once you have set up your account, you will receive a confirmation email. Please click on the link 
in the email to activate your account. This link will take you directly to your personal My Account 
page.  Once your account has been established, you will be ready to set up your SelectedWorks 
site. 
 
Creating a SelectedWorks Site 
   
1. Go to http://works.bepress.com.  Click the START Your SelectedWorks Site button in the 
sidebar. 
 
2. Login to your ScholarWorks account. 
   
3. You will be prompted to enter an Access Code.  Enter the term “scholarship”.  After the access 
code has been entered, you will be taken to the next step in the site-build process. 
 
4. Once you are on the SelectedWorks Site Builder page, you will need to complete the following 
tasks: 
o Verify Your Site’s URL 
o Identify Your Institution 
o Pick Your Academic Field(s) 
o Agree to the SelectedWorks Terms of Service and Privacy Policy 
 
5. Click on the Build Site Now button and within seconds your basic site will be created and ready 
for customization.   
 
Customizing Your SelectedWorks Site 
 
Once your site is built you can add a variety of personalized content including:  
 
• Introductory paragraph 
• Photo 
• Personal vitae 
• Contact information 
• Areas of expertise 
• Courses taught 
• Honors and awards received 
• Links to additional resources 
 
SelectedWorks also allows you to organize your publications using subjects and labels that make sense 
to you.   
 
Uploading Content to Your SelectedWorks Site 
 
Content can be uploaded directly to your personal SelectedWorks site by clicking on the Upload Content 
button and filling out the simple form. 
 
Publications can also be gathered directly from ScholarWorks by selecting the Collect bepress Content.  
The system will search the entire Boise State University ScholarWorks site and retrieve all of your 
publications that have already been loaded into the collection.  You can then select only the publications 
you want added to your SelectedWorks site.  
 
Need Help? 
 
Download the SelectedWorks User Guide at: http://works.bepress.com/sw_guide.pdf or contact 
ScholarWorks at 426-2580 or scholarworks@boisestate.edu. 
